Guide: How to schedule an

appointment with a CJ or PA
adviser using Navigate.
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Select "Advising" ation & Staff > Select Time > Confirm

from the drop-
down options

Schedule Appointment

What type of appointment would you to schedule?

[ -- please choose one --

-- please choose one --

Tutoring
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Fall 2020

O.

Schedule Appointment

ff > Select Time > Confirm

First, select “Academic

Advising” from the

Advising

To help you find a time, pleas

Academic Advising

| us why youe

What type of appointment would you

Choose from the following options and cli

[ -- please choose one --

|

Chgioiiy wucsuun >
General Education (GE) Advising
Graduation Process Advising

Leadership Development

Major Advising

Major/Minor Exploration/Change
Minor Advising

Peer Advising

SAN DIFGO STATE
UNIVERSITY

School of Public Affairs

all

drop-down options

Then, select the
reason why you
need to see your

major adviser

Only the following
services are available
at the School of
Public Affairs:

* Major Advising
* Major/Minor

Exploration/Chang
e (select this if you
are not a current CJ
major or PA major
or minor)

e Minor Advising




Fall 2020 " O r

Select the ”PSFA: Staff > Select Time > Confirm
Public Affairs” for the

@ nNavigatE P

Schedule Appointment

location.

What location do you prefer?
[ -- please choose one --
The actual location - please choose one
-
of the meeting will A
< Back Next

be listed on the
confirmation email. \
The location
selected here only

serves to identify
your adviser. All
advising sessions are
currently conducted
via Zoom.
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This defaults toany rall 2020 10~
staff. Please note that Service > Location & Staff > Select Time > Confirm
depending on the
service you selected,
you may meet with a
peer adviser who is What location do you prefer?
trained to provide that PSFA: Public Affairs -
service.

e Appointment

Who would you like to meet with? You may choose more than one person.

[ |

4 Back

Then, click on “Next”
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Days with availability are
@ NAVIGATE in blue. Select a day that summerzs | () ~
works with your
schedule.

BN

Schedule Appointment

Times From August 06 Tog¥gust 10

Tue, Aug 06 Wed, Aug 07 Thu, Aug 0 Fri, Aug 09 Sat, Aug 10
. . | | If none of these dates
Morning Morning Morning Morning Morning
N/A N/A wailable N/A A .
e work or there is no
Aften_pon Afternoon Afternoon Afternoon Afternoon avallablllty durlng the

N/A

NA N/A N/A

current week, check our
availability on following
weeks.

Don't see the time you are looking for?

View Drop-in Times | @r | Request Appointment

=

4 Back Next

Do NOT select either of

these options. \
Then, click on “Next”
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Select a time that

1 (-
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Schedule Appointment

Tue, Aug 06

Morning

Afternoon
N/A

works with your

schedule.

Times From August 06 To ust 10

Wed, Aug 07 Thu, Aug 08 Fri, Aug 09
Close
Morning Morning
"" 9:30am
Afternoon Afternoon

Don't see the time you are looking for?

View Drop-n Times |[@F| Request Appointment

4 Back

Sat, Aug 10

Morning

Afternoon

N

Summer 2019 - O -

Then, click on “Next”
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Service = Location & Staff = Select Time = Confirm

Schedule Appointment

Your appointment has not been scheduled yet. Please review and click Confirm Appointment to complete.

Appointment Details

Who: with When: Thursday, August 08 DO you want to
NORA LEYVA 9:30am - 10:00am . .
Why: Major Advising Where: College of Professio) receive emall or
Arts -
text reminders? If
Additional Details
Location: 4103 So’ check the
If you have two majors, please bring a printed copy of a manual degree evaluation. .
here: https://advising.sdsu.edu/advising/manual_degree_evaluations a p p (go) p riate
Is there anything specific you would like to discuss with NORA 7 [« Send Me an Email boxes-
) Send Me a Text _
Comments for your staff...

4 Back Confirm Appointment

Then, click on “Confirm

Appointment”
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Schedule Appointment

Service > Location & Staff =

Select Time >

Success! Your Appointment Has Been Created damm——

Appointment Details

Who: with NORA LEYVA

Why: Major Advising

When: Thu Aug 08, 2019 09:30 am - 10:00 am
Where: College of Professional Studies and Fine Arts
Additional Details:

Location: 4103

If you have two majors, please bring a printed copy of a
manual degree evaluation. You can request it here:
https://advising.sdsu.edu/advising/manual_degree_evaluations

What would you like to do now?

Create Another Appointment
View My Calendar
Go Home

Your appointment has
now been scheduled.

You will receive an
email confirmation.




